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When an accident or injury occurs, the supervisor shall report the accident to the Murfreesboro 1 
City Schools’ Human Resource Department. The MCS HR Department will then report said 2 
accident/injury to Tennessee Risk Management Trust within twenty-four (24) hours of being notified. 3 
 4 
All reports of accidents involving injury to a MCS employee shall be recorded on the State of 5 
Tennessee C20 form: Tennessee Department of Labor and Workforce Development Employer’s 6 
First Report of Work Injury or Illness. (Copy attached.) There are two additional reports 7 
required by Tennessee Risk Management Trust. These additional documents: Medical Authorization 8 
and C42 Employee’s Choice of Physician shall be completed and signed by the injured employee then 9 
forwarded to Tennessee Risk Management Trust via MCS Human Resource Department as timely as 10 
possible, preferably within 72 hours. (See attached.) These documents must be completed 11 
regardless of whether or not employee seeks medical treatment. 12 
 13 

A report of the accident should be immediately reported to TNRMT whenever there is 14 
a fatality, an accident involving more than three (3) employees, an accident involving unconsciousness 15 
or an accident involving broken bones or a severed member. 16 
 17 
If the MCS employee requires or requests medical treatment, contact the MCS HR Department. 18 
In turn, the MCS HR Department will notify Tennessee Risk Management Trust. 19 
 20 
If the accident/injury is life threatening, the employee shall immediately be taken to St. Thomas 21 
Rutherford Hospital.  Should an ambulance be required, please proceed with emergency protocol 22 
by calling 911. The injured employee (or the MCS employee accompanying the injured 23 
employee) should not give any medical facility their personal insurance information. 24 
Should the medical facility staff need insurance information or verification, they should contact 25 
either the MCS HR Department or Tennessee Risk Management Trust (Dawn Wiles at 888-743-4336 26 
ext. 396) 27 
 28 
A report to the MCS HR Department should be made within twenty-four (24) hours of the 29 
accident. All forms are to be completed regardless of whether medical treatment is received. 30 
 31 
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